Think before your ink your
thoughts.

• Don't make excuses. Take responsibility for your
decisions and your actions.
• Don't make negative comments about previous
employers or professors (or others).
• Don't falsify application materials or answers to
interview questions.
• Don't treat the interview casually, as if you are
just shopping around or doing the interview for
practice. This is an insult to the interviewer and
to the organization.

Interview don’ts

• Don't give the impression that you are only interested in an organization because of its
geographic location.
• Don't give the impression you are only interested in salary; don't ask about salary and
benefits issues until the subject is brought up by your interviewer.
• Don't act as though you would take any job or are desperate for employment.
• Don't make the interviewer guess what type of work you are interested in; it is not the
interviewer's job to act as a career advisor to you.

Interview don’ts

• Don't be unprepared for typical interview questions. You may not be asked all of them
in every interview, but being unprepared will not help you.

• Don't exhibit frustrations or a negative attitude in an interview. In fact, a job search
can be a hard work and may involve frustrations;

• Don't go to extremes with your posture; don't slouch, and don't sit rigidly on the edge
of your chair.

Interview don’ts

• Don't assume that a female interviewer is
"Mrs." or "Miss." Address her as “ Ma’am "
unless told otherwise.
(If he/she has a Ph.D. or other doctoral degree
or medical degree, use "Dr. [last name]" just
as you would with a male interviewer.
e.g. : Thank you Dr. Prakash.

Interview don’ts

• Don't chew gum or smell like smoke.
• Don't allow your cell phone to sound during the

interview. (If it does, apologize quickly and ignore it.)
Don't take a cell phone call. Don't look at a text
message.
• Don't take your parents, your pet, spouse, fiancé,
friends… to the interview.

The independent achieve
excellence with ease.

• If you are not grown up and
independent enough to attend an
interview alone, you're insufficiently
grown up and independent for a job.
(They can certainly visit your new city,

at their own expense, but cannot
attend your interview.)

Fear is real but you can
overcome it.

With The Counselor

A : I have scored 95% in written exams and I
have a good GRE and TOEFL score.
B : Congratulations.
A : But my fear about interviews made me
lose good MNC jobs.
B : Fear is real and human but you can
overcome it.
A : Please tell me how to overcome this fear.
B : By facing more interviews and learning
to be more confident, you can overcome
fear.

Rehearse your interviews

I believe I can get
through this interview

CR: Nervousness before or during a
job interview can affect even the
best of us; It is a self defeating
emotion. What is required is self
supporting confidence.
 The jittery feeling can be avoided and
confidence restored if you plan ahead.
 Prepare well in advance and practice
common interview questions with a
friend or a family member.
 The best you can do is a do a
dress rehearsal with a friend and
face your greatest fear.

Honesty is always the best policy.

CR: Besides this, the most important thing you should keep in mind is to be honest
as it will reflect you in a positive light.
 If you start feeling a bit nervous during an interview, owe up to it and tell them
something like ‘sorry’ or ‘excuse me if I am nervous as this is my first interview....’
 This will make you appear more human.
 Always ask questions as it will make you feel more in a conversation and less like
under scrutiny.

Your Dress code

• A single-breasted suit is appropriate for all
fields of employment.
• When wearing a single-breasted suit, make
sure you button all the buttons.

• Wear your pants on your waist, not on your
hips.

Dress code

 Look for suits made of 100% "worsted" wool.
 Wool is a natural fiber that breathes, which means you'll be more comfortable, you'll
perspire less and the fabric will travel well.
 Look for suit jackets that are fully lined and pants that are lined to the knee.
 Lining increases comfort and reduces wrinkling.

Dress Code

• White and other light colored shirts are best for your first interview.

• One hundred percent cotton works best for shirts for the same reasons that wool
works well for suits: it breathes, so you perspire less and feel more comfortable.

• Always wear a long-sleeved shirt to your interview and for all business occasions.

The Ties.

• The pattern/design should be conservative,
not flashy.
• The tie color should match your shirt/suit
color.
• Silk ties assure the best knot. They can also
be dry cleaned. A (silk or silk-like) tie should
coordinate with the jacket and pant but
choose one that strongly contrasts with the
color of your shirt; selecting subtle or
simple patterns enhances credibility.

Be a jewel yourself.

•

Wear jewelry sparingly for your interviews. In some settings, it may detract from
your professional appearance.

•

Limit yourself to one ring per hand, and leave visible piercings at home.

Shine your shoes to shine at
interviews
• Be sure your shoes are shined, that the

edging is not fading and that laces
are not broken or frayed.
• Socks should match in color to your suit,
black with black, gray with gray, tan with
tan.
•

Black socks are acceptable for dark
colored suits, though a closer match is
more desirable.

Think important to look
important…

• Well-groomed hairstyle, short hair always fares best in interviews
• Clean, trimmed fingernails
• Minimal cologne or perfume
• Empty pockets--no bulges or tinkling coins
• No gum, candy or cigarettes
• Light briefcase or portfolio case

• No visible body piercing (nose rings, eyebrow rings, etc.)

Particularly For Men…

• No beards (unless you are interviewing for a job as a lumberjack!)
• Mustaches are a possible negative, but if you must, make sure it is neat &
trimmed
• No rings other than wedding ring or college ring

• No earrings (if you normally wear one, take it out)

For Women

•

Always wear a suit with a jacket; no dresses

•

Shoes with conservative heels

•

Conservative hosiery at or near skin color (and no runs!)

•

No purses, small or large; carry a briefcase instead

•

If you wear nail polish (not required), use clear or a conservative color

•

Minimal use of makeup (it should not be too noticeable)

•

No more than one ring on each hand

•

One set of earrings only

